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REGISTRATION CHECKLIST 
 
This checklist is provided to assist you in the registration process.  Please present 
this checklist and the items requested at the time of your registration appointment. 
Please note: All registration information must be completed for a student upon their 
entry.  Failure to complete necessary registration information will result in a delayed start 
of school for the student. 
 
Entry Checklist for ______________________________________________________ 
 
School _________________________________________ Grade ________________ 
 

 __________ Completed Student Registration Form 
 __________ Health History Form 
 __________ Home Language Survey ____Currently taking ESL 
 __________ Request for Release of Student Information Form 
 __________ Emergency/Medical Information Form 
 __________ Act 26 (Must be notarized) 
 __________ Birth Certificate (Copy for file) 
 __________ Social Security # 
 __________ Record of Immunization 
 __________ Proof of Residency (Copy for file) 
 __________ Copy of last report card/transcript 
 __________ Photo ID Card -   ____ Photo Taken   ____ Card Made  
 __________ Tuition Student 
 __________ Medication Forms (If needed) 
 __________ Affidavit of Multiple Occupancy Form(If needed, must be notarized) 
 __________ IEP (If needed) 
 ___________ Special Ed Program or Gifted Program   Specify __________________ 
 ___________ Reading, Math or Title I     Specify _______________________________ 
 __________ Guardianship/Foster Information on File (If needed) 
 __________ Custody Papers on File (If needed) 
 __________ Free/Reduced Lunch Application (If needed) 
 __________ Prior Student (If yes, what year? _______________) 

 
To be completed by Registration Personnel: 
__________ Request for Records – Date Mailed _________________________ 
__________ Records Received (Date) _________________________________ 
__________ Records Sent to Building (Date) ___________________________ 
__________ Data in File Maker 
__________ Data in Power School 
__________ Entry   -   __________ Bus Garage / __________  D. O.  
__________ Completed by _________________________ Date ____________ 


